
Annual Governance and Accountability Retu rn 2A22123 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other SmallerAuthorities"
. where the higher of gross income or gross expenditure exceeded 825,000 but did not exceed

f6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Gsvernance and
Accountability Return 2A22123
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding t25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding t25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of f40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 lVarch 2023
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternalAudit Report 2022123

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2A15, authorities must publish the following inforrnation on
the authority website/webpage:

Before 1 July 2O23 aulhorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. Section 1 -Annual Governance StatementZA22I2S, approved and signed, page 4
. Section 2 - Accounting Statements 2022123, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

' Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

*for a complete /rst of bodr'es that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022!23
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Pracfitioners'Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subseguent work by the external auditor.

. [Vlake sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

. lrlake sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box B on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box B. lVlore help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried foruvard from the previous year
(Box 7 of 2O22) equals the balance brought forward in the current year (Box 1 ol 2023ll.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Have all highlighted boxes have been completed?All sections

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Haveallhightighted boxesbeen completed bythe internalauditorand explanations provided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8?

Section 2

Has an explanation of any difference between Box 7 and Box 8 been provided? r.Jlr- t
I

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested

Yes No

can
Practices,
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Annual lnternal Audit Report 2*22t23

Horspath Farish Council

https :l/horspathpari sh council. orgi

During the financial year ended 31 March 20?3, this autharity's intemal auditar acting independently and on the basis
of an asses$ment af risk, canied out a s*lectiv* asssrsr$ent *f ccmplia*ee with the relevant Brocedures a*d rcntrols
in cperalion and obtained appropriate evidence from the autharity.

The intemal audit br 2022123 has bsen mrried out in aoenrd*sce with this au$rority's needs and planned sov&ffige.
On the basis of the{indings i* the areas examined, the intemal audit condusions are sur*marised ifi this table. Set
out belaw arelhe objedives ef intemalcrnlrol and along,*ide are the intennal audit esnclusions on wieth*r, in *ll
significant respects, the control objectives were being aehieved thraughant the finaneialyear to a standard adequate
to meet the needs a,f this auth*rity.

A. i..;t:,jr',i--- ii. .,r,j:t1iIi I,rrt l.;jr iiij-.jt: ijat.Il Lirii-tr:r,;f i..::l)r if'fi,,;l:i)i-l: i- t - ,' , I ,'

..-..-.,-...l.i:....,.'..l''...-:,..1

.... t-.:.1, .:, 1:; ,,. rtl:j!-:,1

I O. fne precept or rates raquirexenl reeulted fronr sn adequate budgetary process; pr*gress agai*st
I the budget was regul*r*y monilored; and reserE€s were appropriate,

E. Expecled income was fully received, bas*d on eotrest pr!e$, pr*perly racarrded and promptty
banked; ard VAT vras appropriateg accounled lor.

.f

F. Petty cash payments ]rer€ praperly supported by recsipts, all pe$y cash expendRure was appoved
and VAT appropr*ate& acco*nted for.
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i S. {For local councils only)

Annual {ionrern6ni:e} ;ln,J Acr:i:unt;?tiilitY ltntum ?.*Z2t?3 Form :1

Local Ceiunciis. lniernai Dra:nilqe Soards arid oth€r Stnailer Ai:ihcritrtls;

Ir'..::_:i i" r'rt,1ri1-lr;i:1r,i.; l:iiif:l.Ii:!|j...'1516.1 ii_,;1 .1.1i i;rrti;i!,a:r,i.!i:l!::.ii:ri:i.i<.i... :r i,,.j:li1 !:

lii gnatlrc r.rl pr,,i'$i :r:',,;lrr-r
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nlf the response is 'no' please state the implicatlons and action being taken to address any weakness in control
identificd (add separate sheets if needed).

'"Noie. l{ lhe r*sp<iltse is nol .{:verl:}rJ' please slate rthe* the nmst ,*e{:€,li ifiter*irl a*dit w** we*s ejgne iil tlris area and nhen rt is

Parjf -i r.;i r:

r'"

Date(s; t;:tei'l"iai audii ur1':*fl:rkcr, Nanl€ crt i)*rs(ltr wh{} cerne* rrut llre rtrl:r'r'rai l*i"riit

26105/2S23 011*6/2023 10i06t2023 Lisa wilkinson

lnternal control obiactlue
I ' hltt*YeE

:

i

i

I

G. Sataries to anployees and aflowances l* memiers were paid in accordance *ilh lhis authority's
approvals, 6fid EAYE ard Nl requiraments were properly appliad.

€



Section 1 - Annual Governance Statement ZA22|2S

We acknowiedge as the members of:

t{ o e-S P Af-r-t P tlrLr 3rf Loc,t Kic-nt- .

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 IVIarch 2023, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Staternent was approved at a
meetins of the authr:rity on;

C.(lCSl2,c.,,).3
and recorded as minute reference:

TWI z.s

Signed by the Chairman and Clerk of the meeting where
approval was given;

Chairman Cit(L-1-i4

Clerk a1 lL -ce<s
+1u

prepared its accounting sfaleme/?fs in accordance
v'rith the Accaunts and Audit Regulalions.

1. We have put in place arrangements for effeclive financial
management during the yeai and for lhe preparation of
the accounting statements.

2. We mainrained an adequate system of internal control
including measu!'es designed to prevent and detect fraud
and ccrruption and reviewed its effectiveness.

marle praper arrangements and accepted responsibility
far safeguarding the public money and resources in
its charge.

3. We took all reasonable sieps to assure ourselves
that there are no matters ol acfual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the abillty of this authority to conduct its
business or manage its financ,es.

has onllr dofie what it has the legal power to da anct has
camplied with Proper Practices in cloing sa.

4. We provided proper oppodunity during the year for
the exercise of electors' rights in accordance with the
requirements o{ the Accounts anci Audit Regulations.

during the year gave a/l persons lnferesled the apportunity ta
inspect and ask questians abau! ihis authority's accounts.

5. We carrled oul an assessment of the risks faclng this
authority and took appropriate steps to manage those
risks. including the introduction of internal controls and/or
external insurance cover where required.

cansidered anrl documented the financial and athet risks it
faces and dealt vritlt them propefly.

6. lVe maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person" independent af the financial
controls and procedures, to give an abjective vievt on whether
internal controls meet the needs of lhls smaller auihority.

7. We took appropriate action on all matters raised
in r-eports lrom internal and external audit.

dlsc/osed everythit'rg it should have about its busrness acfivily
during the year including events taking place a{ter the yea{
end if relevant.

L We considered whether any litigation, liabilities or
commitments. events or transactions, occurring either
durrng or after the year-end, have a financiai irnpact on
this authority and, where appropriate, have included them
rn the accountrng statements-

9, (For local councrls only) Trust funds including
charitable. ln our capacity as the soie managing
trustee we discharged our accountabiiity
i-esponsibilities for the fund(s)1assets, including
financial reporling and. if required, independent
examin6ti(]n or ar-rdit.

m ha-q mef all of its responsrbllifles where, as a body
corporate,lf rs a sole managing ttustee af a local
trust or trusts.

a[3
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Section 2 - Accounting Statements 2022123 far

rlC a-S?ft t k Fagt Ju (c;L, r\r cJ t* _

I

1. Balances brought
foruuard tc553 I(.i EIC

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

L+-q LZ t3'321.
Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs
'3 

L+ Li)
Total expenditure or payments made ta and on behalf
of all employees. lnclude gross sa/aries and wages,
employers Nl contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interesUcapital
repayments ()

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any)

6. (-)All other payments

/et4 1 I

Tatal expenditure or payments as recorded in the cash-
book /ess sfaff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
foruuard nxlC ?'t lL Total balances and reserves at the end of the year, Must

equal (1+2+3) - (4+5+6).

31 tVlarch
2022

E

L Total value of cash and
short term investments I t 8-lcl

The sum of all current and deposit bank accounts, cash
holdings and shorl term investments held as at 31 Atlarch -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

55c l'1 +
55c) la +
58tr+*-

The value of all the property the authority owns - it is made
up of all its fixed assels and long term,nvestrnents as at
31 lfiarch.

10. Total borrowings The outstanding capital balance as at 31 hlarch of all loans
from third parties (including PWLB).

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acfs as sole trustee and
is responsible for managing Trust funds or assefs.

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statements above do not
include any Trust transactions.i

I certify that for the year ended 3'l lvlarch 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

C,q/crs/Z*2.3,
as recorded in minute reference;

t af 2*3

Signed by Chairman of the meeting where the Accounting
Statements were approved

i-i V-eg-<.t
s-:cl lt;3/>"C:2,3
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Notes to the Accounts- For Year Ending 31 March 2A?3..

1)
2)

INYESTMENTS - The Council has no investments at present.
ASSETS - At 3l March 2023 the following assets were held:-
a) Parish Council Assets

2 x Bus Shelters
Conservation Area
Village Green
Children's Playground
Bowley & Recreation Fields
Stone Pit
Burial Ground

b) Other Assets
Village Hall
Nursery Site Unit (purchased December 1998)
Playground Equipment
Mowers/Strimmer
Tractor
Pumping Station Land (purchased May 1996)
Height Restriction Barriers (purchased May 1999)
Wooden Seats/Picnic Tables
Scout Hut
2 x Defibrillators
TOTAL

1.00

1.00
1.00
r.00
1.00

1.00
1.00

450684.00
1.00

44,424.45
1.00

2,400.00
1.00
1.00
1.00

50,000.00
2,674.00

550,194.45

3) LEASES - At 3l March 2023 the following leases were in operation:-
Lessor Purpose Expiry Annual Lease
Transit Holdings Bus Depot 25103164 250,000.00 (Not subject to S 137)
Horspath Nursery Nursery School 31ll2l4l 240.00
SEB Sub-Station Indefinately 0.50
Pubmaster Chequers Car Park l4llll28 2850.00

DEBTORS - At 3l March 2023 there is f3658.23 vat to be claimed.
BORROWINGS
At 3l March2023 there were no loans outstanding.

CREDITORS - At 3l March 2023 there were no creditors to report.

SECTION 137 PAYMENTS
The limit for spending under Section 137 of the Local Government Act 1972 for this Council in the
year of account was f8,309.44, (based on 1129 residents x f7.36 per head). The following payments
were made:-
Wheatley Park School 150.00
TOTAL f150.00

4')

s)

6)

7)



HORSPATH PARISH COUNCIL

Clerk: Mrs Hayley Kogel, 63 Bowyer Road, Abingdon, Oxon. OX14 zEP
Tel/Fax: 01235 534710

Bank Reconciliation 202112022

Bank Balance at 31't March 2023
Community Account
Business Premium Account
Business Premium Account
Total

Total

Bank Balance c/fwd 31't March 2022
Plus Rece ipts 2022 12023

Minus Payments 2022 12023

f. t27.55
f, 0.49
f,9783.85
f,9911.89

f,9911.89

f19,869.67
f63,321.r4
f73,278.92

Bank Balance at 31't March 2023 f,9911.89

Hayley Kogel
Clerk to Horspath Parish Council



Notes to accompany Annual Return for Year Ending 31 March 2A23 for Horspath Parish Council.

Reasons for significant variances are as follows:-

Box I - Balances Brought Foru,ard
The balance brought forward in2022123 is higher than the previous year due to March invoices (f7961.47)
not being processed until after 1't Apri\2022.

Box 3 - Total Other Receipts
Receipts in 2022123 were higher that202ll22 due f6885.00 being received in grants/donations, f641 1 .00
received as CIL money from South Oxfordshire District Council, and f900.00 received from the
Environment Agency for back dated rent.

Box4-StaffCosts
Staff costs have increased in 2022123 due to Horspath Parish Council increasing the Clerks working hours
from l2 hour p/w to 20 hours p/w in October 2022 which increased the Clerks salary by approxirnately
f2400.00 from October 2022 - March 2023.
A total payment of f4650.00 was paid to the Clerk to cover legal fees and a settlement agreement with
Horspath Parish Council.
Approximately f,10,500.00 was paid to the Clerk to cover payment in lieu of holidays since the start of her
employment.
Due to the above payments, employer contributions have increased this financial year to f871 1.59.

Box 6 - All Other Payments
Horspath Parish Council incurred additional costs in 2A22123 for projects:-
f 1105.00 on tree works.
f3000.00 on architect's fees.
f 1600.00 on legal fees.

f4587.00 on HR Consultancv fees.

Box 7 Balances Carried Forward
The balance carried forward is lower this year due to the increased expenditure during 2022123 as listed in
Box 6. Also additional payments made to the Clerk for payment in lieu of holiday entitlement has resulted
in a lower sum carried forward.

Box 8 Total Value of Cash & Short Term Investments
As explained in Box 7.



Summary Receipts & Payments - Yr Ending 2022123
Receipts & Receipts &
Payments 21122 Activity Payments22123

10552.70 Bank Balance B/Fwd 31.3.22 1 9869 67
BurialGround 0.00
Village Hall Refurbishment 0.00

4178.37 ctL 4178.37
Services/Street Lights 0.00
Traffic Calming 0.00

6374.33 NET BALANCE FOR EXPENDITURE AT 31.3.22 1569'l.30

RECETPTS 1.4.22 - 31.3.23
40000.00 Precept 45000.00

Donations 400.00
Field Bore Hole - Bowley Field 900.00
HSPC Grants 6485.00

445.00 BurialGround 1160.00
72.96

0.00
214.94
240.00

6411.78
180.00

0.00
2256.46

2.14 Bank lnterest
Grants Minibus Trial & Leqal Fees

Misc
240"00 Horspath Nursery

Other CIL Payment
Valuation/l nsurance Claims
Southern Electric

3735.21 nt
44422.35 TOTAL RECEIPTS 63321.14

Payments 1.4.22 - 31.3.23
9341.45 Admin Clerk Salary 24943.17
4049.71 Admin Expenses 4389.82

0.00 Employer Contributions 8711_59
485.00 Audit 485.00

3219.00 Legal FeesA/aluation 6253.00
750.00 Hedge Cutting 0.00

HR Consultant 4587.50
3376.37 lnsurance Parish 3745.14

0.00 Services Minibus Trial 0.00
1054.50 Burial Ground 1064.66
1934.85 Mower/Stri m mer/Tractor Costs 330.00
620.00 Bus Shelter Cleaning 860.00

2385.24 Dog Bins 788.58
421.44 General Repairs & Maintenance 1461.97

2070.46 Projects Village Hall 2939.49
2184.00 Grass Cuttinq Recreation Ground 2380.00

285.50 Play Area 1802.50
Tree Works
New Villaqe Hall

1 105.00
3000"00

0.00 Misc 0.00
417.26 Subscriptions OALC/OPFA/OGBN/ORCC 492.60

0.00 Section 137 Miscellaneous 0.00
150.00 Wheatley Park 150.00

0.00 Horspath Hub 0.00
2256.46 VAT Paid 3658.23

14414 Conservation Area 130.67
35105.38 TOTAL PAYMENTS FOR YR END 31.3.23 73278.92
19869.67 BALANCE CARRIED FORWARD 31.3.23 991 1.89
4178.37 [/linus Reserves 4178.37

15691.30 Tota! Balance Available 31.3.23 5733.52

THESE ACCOUNTS ARE UN-AUDITED.

B\\Oc"<G"-,r
^H


